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Acknowledgement
Statement

You understand and acknowledge that:

 the training you are about to take does not cover the 
entire scope of the program; and that

 you are responsible for knowing and understanding 
all handbooks, manuals, alerts, notices and 
guidance, as well as any other forms of 
communication that provide further guidance, 
clarification or instruction on operating the program.
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Farm Fresh at MegaCon
• Farm Fresh Foundations (Wednesday, 9:45-10:45am)

• Overview of the Texas Farm to School programs and important updates with panel of child nutrition 
directors who will share how to get started with Farm Fresh activities. 

• Session #2: Farm Fresh Roundtables (Wednesday, 11:00-12pm)
• Farm Fresh Program updates plus panel of seasoned Farm Fresh SFA experts and roundtable 

discussion to share F2S best practices, how to earn Farm Fresh challenge recognition, 
partnerships with local producers, and more! 

• Click HERE to submit pre-session Farm Fresh questions.
• Farm Fresh Expo Table

• Farm Fresh Challenge Intent to Pledge and Incentives
• Farm Fresh Selfie Station
• Farm Fresh Survey – Complete to be entered in a prize raffle!!!!

https://forms.office.com/Pages/ResponsePage.aspx?id=BNUWDTrQLk6DFoQIdH18f73ObJtIl0xBkEUDA_VRCAFUN1RXQjlOMjFDUTlNTTVJSlBRVFQyVko4OC4u
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Which LFS topic area would you like to know 
more about? 

Select the topic based on your individual 
learning needs; results will direct how much 
time is spent on each topic.

ⓘ Start presenting to display the poll results on this slide.



LFS Grant 
Overview
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Questions?



Local Food for Schools
Grant Program
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• Texas schools have been awarded $22.3 million to 
improve their local and regional food systems. 

• Grant aims to enable schools to source Texas-
produced food from Texas-based businesses for 
NSLP and SBP.

• Schools are encouraged to establish or strengthen 
their connections with local farmers, ranchers, and 
small businesses. 

• Grant emphasizes support to historically underutilized 
agricultural producers and small businesses in Texas 
but is not a requirement.



LFS Grant Purpose and Goals
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Support Farm to 
School

Enable schools to source 
more Texas products for 
NSLP and SBP meals; 
connect students to Texas 
Agriculture

Strengthen 
Local/Regional 
Food Systems

Increase food purchased 
from historically 
underserved producers 
and small businesses of 
farmers/producers for use 
by NSLP and SBP schools.

Encourage 
Connections

Bolster Farm to School 
connections and increase 
participation in the Texas 
Farm Fresh Network.

Provide 
Resources

Develop resources 
highlighting local 
purchasing best practices 
in Texas through NSLP 
and SBP to share with 
stakeholders.



Grant Parameters
(non-competitive, limited funding opportunity)

Grant Recipients
• 331 School Food Authorities Opted-In

Grant Funds Awarded
• USDA Agricultural Marketing Service Funding
• Recipients awarded up to $30,000, $85,000, or $245,000.
• Allowable food purchases and associated costs must occur 

between November 3, 2023 – March 31, 2025.
• Funds distributed on a cost reimbursement basis.
• Reimbursement requests must be submitted by May 9, 2025.
• Total LFS Funds Reimbursed thus far: $1,041,629.02

9

Questions?



Grant Requirements
(List of allowable/unallowable costs: www.squaremeals.org/LFS) 

• Minimally processed or unprocessed food that is raised/produced, 
aggregated, stored, and distributed in Texas.

• Purchases can be made directly with producers, small 
businesses, or distributors.

• To be considered "local or regional," the producer and 
supplier/distributor headquarters must be in the state Texas.

• Allowable costs include direct food costs, and the storage and 
transportation costs of Texas food products.

10

Questions?

http://www.squaremeals.org/LFS


Allowable/Unallowable Costs
11

Allowable Costs

Direct Food costs; storage and transportation costs 
associated with local food product

Minimally processed or unprocessed foods (can be 
whole, cut, pureed and/or fresh, frozen, dried, 
canned)
Fruits and Vegetables, including 100% juices
Olive Oil

Grains – pasta, rice, flour

Meats and/or Meat Alternates – whole, pieces, 
ground meats, beans or legumes; beef jerky, beef 
snack sticks and/or summer sausage products 
made without flavorings, colorings, or other 
additives
Fluid milk and dairy products – yogurt, cheese

*Current Allowable/Unallowable Chart available on LFS 
homepage

Unallowable Costs
Direct or indirect costs associated with developing and 
administering the program

Equipment Purchases

Processed foods
Ready-to-eat processed/prepared/cooked foods
Pre – packaged sandwiches/meals

Baked goods (e.g. bread)

Chicken nuggets, fish sticks, pre-made pizzas, smoked 
brisket

Seasonings and spices

Bottled Water

http://www.squaremeals.org/LFS
http://www.squaremeals.org/LFS


Grant Considerations

• TDA emphasis on purchasing from historically underutilized 
producers and small businesses. 

• Schools are encouraged to procure new Texas products and/or 
from new Texas businesses that meet LFS requirements.

• School Food Authorities must follow all federal, state, and local 
procurement laws when purchasing foods and associated 
allowable costs with these grant awards, including but not limited 
to procurement regulations 7 CFR part 210.21 and 2 CFR part 
200.317-327, TDA ARM Procurement Sections 17a-c,. and your 
local procedures.
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https://www.ecfr.gov/cgi-bin/text-idx?SID=cfb05a171665bebe32ed992dff976d25&mc=true&node=se7.4.210_121&rgn=div8
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=12161c0a177ea114383f71732cb380e2&mc=true&n=pt2.1.200&r=PART&ty=HTML
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=12161c0a177ea114383f71732cb380e2&mc=true&n=pt2.1.200&r=PART&ty=HTML
https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM


Procurement
02

13



LFS Procurement Requirements

What procurement rules apply for this grant?
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School Food Authorities must follow all federal, state, and 
local procurement laws when purchasing foods and 
associated allowable costs with these grant awards, 
including but not limited to procurement regulations 7 CFR 
part 210.21 and 2 CFR part 200.317-327, TDA ARM 
Procurement Sections 17a-c, and your local procedures.

Questions?

Visit www.SquareMeals.org/LFS for additional FAQs and relevant resources.

https://www.ecfr.gov/cgi-bin/text-idx?SID=cfb05a171665bebe32ed992dff976d25&mc=true&node=se7.4.210_121&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=cfb05a171665bebe32ed992dff976d25&mc=true&node=se7.4.210_121&rgn=div8
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=12161c0a177ea114383f71732cb380e2&mc=true&n=pt2.1.200&r=PART&ty=HTML
https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM
https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM
http://www.squaremeals.org/LFS


Procurement Process
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TDA ARM Procurement Sections 17a-c; detailed planning questions on page 11-12

1. Develop 
Procurement 
Procedures

2. Drafting 
Specifications

3. Select 
Procurement Method

4. Develop and 
Publicize Solicitation

5. Receive and 
Evaluate Offers

6. Determine the 
Best Value

7. Award and 
Execute the Contract

8. Manage the 
Contract

Steps

https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM


Procurement

Considerations

16

• Forecasting and Cost Analysis
• Menu Analysis
• What procurement method is appropriate?
• Do you have requirements around the following:

– Liability insurance
– Food safety certifications
– Delivery schedule
– Other requirements? 

• How often do you release bids?
• How are they advertised?

Questions?

Visit www.SquareMeals.org/LFS for additional FAQs and relevant resources.

http://www.squaremeals.org/LFS


Procurement

Local Procurement Considerations

17

• What’s your definition of “local”? (for the LFS grant it is 
state of Texas, but it is up to CE to define)

• What do you already have on bid that’s local?

• Does your distributor have a list of local products?

• Are there potential local or seasonal menu item 
substitutions (convention to local swap)?

Questions?

Visit www.SquareMeals.org/LFS for additional FAQs and relevant resources.

http://www.squaremeals.org/LFS


Procurement

Local Procurement Considerations
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• Are there growing practices or varieties unique to your 
region?

• What producers/farmers/ranchers are nearby?

• Are other nutrition programs in your region currently 
buying local foods? 

• What are your delivery needs?

• What does a vendor new to the school food market need 
to know understand about your menu planning?

Questions?

Visit www.SquareMeals.org/LFS for additional FAQs and relevant resources.

http://www.squaremeals.org/LFS


Procurement
Determine Method

19

Questions?

TDA ARM Procurement Sections 17a-c

https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM


Procurement
Informal Procurement Methods
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Questions?

Micro-Purchase Self-Certification Process: option to 
increase the micro-purchase threshold for Contracting 
Entities operating the National School Lunch Program 
up to $49,999.99. TDA manages and approves self-
certification requests.  Submissions are only accepted 
from August 1-October 31 annually.  More information 
can be found here. Send additional questions to 
selfcertification@texasagriculture.gov

https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM
mailto:selfcertification@texasagriculture.gov


Procurement Method
Micro-Purchase

21

TDA ARM Procurement Sections 17a-c

Questions?

Considerations
• Aggregate purchase amount
• Buy American
• Geographic Preference
• Competitive Purchasing
• Cost Analysis
• Equitable Purchasing
• Most Restrictive Micro-Purchase Threshold
• Reasonable Cost
• Routine Purchasing

IMPORTANT:  CEs may 
NOT break larger 
purchases into smaller 
amounts to qualify under 
the micro-purchase 
threshold, and any costs 
incurred as a result are 
UNALLOWABLE.

https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM


Local Food Procurement
Buy American

22

Questions?



Procurement Method
Small Purchase

23

TDA ARM Procurement Sections 17a-c

Considerations
• Aggregate purchase 

amount
• Buy American
• Geographic Preference
• Competitive 

Purchasing
• Cost Analysis
• Price
• Routine Purchasing
• Solicitation

https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM


Procurement
Formal Procurement Methods (IFB or RFP)
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Questions?

Considerations
• Aggregate purchase amount
• Award
• Buy American
• Geographic Preference
• Competitive Purchasing
• Contract
• Cost Analysis
• Credits, Rebates, and Discounts
• USDA Food Values
• Evaluation of Offers
• Opening and Securing Sealed Bids
• Price
• Public Advertising
• Solicitation



Procurement Process
25

TDA ARM Procurement Sections 17a-c; detailed planning questions on page 11-12

1. Develop 
Procurement 
Procedures

2. Drafting 
Specifications

3. Select 
Procurement Method

4. Develop and 
Publicize Solicitation

5. Receive and 
Evaluate Offers

6. Determine the 
Best Value

7. Award and 
Execute the Contract

8. Manage the 
Contract

Steps

https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM


Local Food Procurement
Defining Local
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Questions?

CE must include its 
method or methods 
of using local 
preference (i.e. 
definition of local) 
in its written 
procurement 
procedures, in the 
solicitation for the 
food items, and in 
the contract as 
appropriate.

TDA ARM Section 17 page 33-36



Local Food Procurement
Other Local Preference Regulations
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Questions?

TDA ARM Section 17 page 33-36



Local Food Procurement
Local Preference Contract Award
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TDA ARM Section 17 page 33-36

No matter the type of contract, the cost must be the primary consideration 
in awarding a contract.

Questions?



Local Food Procurement
Local Geographic Preference Method Example
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TDA ARM Section 17 page 33-36

IMPORTANT:  CEs may 
apply a variety of types of 
preferences or bonus points 
methods as long as the 
methods do NOT limit full 
and open competition. CEs 
must describe all methods to 
be used in their written 
procurement procedures.



Local Food Procurement
Geographic Preference Sample Evaluation

30

Questions?

Laurie’s 
Legumes

Paula’s Pulses Gary’s Grains

Price 
= 60 pts

40 50 60

Three references, past 
history 
= 20 pts

20 20 20

Able to provide 
farm/facility tour = 5 pts

0 5 5

Ability to provide products 
sourced within the state   
= 15 pts

0 15 7

TOTAL = 100 pts 60 90 92



Local Food Procurement
Local Preference Contract Award

31

TDA ARM Section 17 page 33-36

A CE must not 
award a contract 
based solely on 
local preference.

Starting July 1, 2024



USDA Geographic Preference 
Expansion
Final Rule

Effective July 1, 2024

32

• CNPs allowed to use “locally grown, raised, or caught” in procurement 
specifications for unprocessed or minimally processed food items

Resource: School Meal Standards Final Rule Comparison Chart | Food and Nutrition Service (usda.gov)

https://www.fns.usda.gov/cn/school-nutrition-standards-updates/rule-comparison-chart


LFS Procurement
Tips and Reminders

33

• Start with current procured items and what fits the criteria
• Look at your menu and what can be swapped for local
• Follow Local Geographic Preference Regulation
• Resources:

– TDA ARM Section 17
– USDA Procuring Local Foods Guidebook
– Farm Fresh Network (verify LFS qualified)
– LFS Vendor Resource List
– Regional ESCs
– LFS Success Stories

Questions?

Visit www.SquareMeals.org/LFS for additional FAQs and relevant resources.

http://www.squaremeals.org/LFS


Best Practices/ 
Sharing Session

03
34



LFS 
Reimbursement

04
35

Questions?



Reimbursement 
Request Form

www.squaremeals.org/LFS

36

Click here to access 
the Reimbursement 

Portal.

http://www.squaremeals.org/LFS


Completed LFS 
Reimbursement Form

Invoice(s) and Payment 
Request Form (if submitting 
>10 invoices for one vendor)

Local Vendor Information 
(Producer/Farmer/Rancher, NOT 
Distributor)

Supporting Documentation 
(recipes, pictures, success 
stories, anecdotal feedback)

37

LFS 
Reimbursement
Process

https://app.smartsheet.com/b/publish?EQBCT=e504371da4be4aa2b01a03ecf66c74f7


Reimbursement Request 
Submission Prep

38

Checklist of LFS Requirements

Is it allowable cost?*

Is the food product minimally or 
unprocessed?
Is the food raised, produced, 
aggregated, stored, processed, and 
distributed in Texas?

Is the vendor and distributor (if 
applicable) headquartered in Texas? 

*refer to Allowable/Unallowable Chart and 
LFS Decision Tree on LFS homepage

Information Needed for LFS 
Reimbursement Form
Is the vendor** historically underserved?
Is the vendor** a small business?

Vendor* headquarters address and contact 
information 
Local Vendor Verification documentation

Support documentation: success stories, 
recipes and photos if available.

Invoice(s)

Payment Request Form (if applicable)

**Info related to the producer, NOT the distributor.

http://www.squaremeals.org/LFS


Reimbursement Request

LFS Reimbursement Request Form

39

• Complete for each vendor (i.e. Farmer/Rancher/Producer)
• Vendor (Farmer/Rancher/Producer) vs. Distributor

Includes:
• Section 1: Instructions & CE Information
• Section 2: Purchase Information
• Section 3: Vendor Information 
• Section 4: File Uploads
• Section 5: Certification & Submission

Reimbursement 
Portal



Reimbursement Form 
Section 1a - Instructions
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Reimbursement 
Portal



Reimbursement Form 
Section 1b – CE Information

41

Reimbursement 
Portal



Reimbursement Form 
Section 2 – Purchase Information

42

Questions?
Reimbursement 

Portal



Reimbursement Form 
Section 2 – Purchase Information

43

Questions?
Reimbursement 

Portal



Reimbursement Form 
Section 3 – Vendor Information

44

Note: Vendor 
information is about the 
producer, farmer or 
rancher from which the 
local product came from; 
not information about the 
distributor who delivered 
the local product. If you 
are using a distributor, 
reach out to the 
distributor to collect 
vendor information and 
supporting docs.

New! Vendor 
Info Drop-down 

Feature



Reimbursement Form 
Section 3 – Vendor Information
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Questions?
Reimbursement 

Portal



Reimbursement Form 
Section 4 – File Uploads
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Reimbursement 
Portal



Reimbursement Form 
Section 5 – Certification & Submission
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Questions?
Reimbursement 

Portal



Reimbursement Request
48

LFS Payment Request Form
• Additionally complete if submitting multiple invoices for the 

SAME vendor (Farmer/Rancher/Producer, NOT distributor)
• Use when invoices > 10
• Be sure to include invoice date range in Reimbursement 

Request form

Reimbursement Portal

Questions?

https://www.squaremeals.org/Portals/8/files/NSLP/LFS/LFS%20Payment%20Request%20Form%20FINAL.xlsx?ver=smEW8kUBuzEXGEyOI-g4Hw%3d%3d


Request for Payment Form
Cover Page Tab

49

Column B will Autofill 
form the Itemized 

Invoice List tab (TDA 
Portion to be 

Reimbursed column).

Please fill out the 
requested information 

areas. The term of 
agreement will not change. 
The Period covered should 

be invoice date range.

Questions?

Please Sign 
& Date the 

bottom of the 
Cover Page



Request for Payment Form
Itemized Invoice List Tab
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Please fill out a description 
of the food item(s) or 

expenditure. Include the 
item number(s) as 

appropriate.

The Total Invoice Amount is 
the total stated on the 

invoice; may or may not be 
the same as the amount 

requested for 
reimbursement.



LFS Reimbursement Process
Tips and Reminders

51

Purchase Dates
• November 3, 2023 to March 31, 2025

Reimbursement Request Deadline
• May 9, 2025

Allowable/Unallowable Costs
• Use the LFS Decision Tree
• Use the Allowable/Unallowable Chart

Additional Information Requests
• Notifications via Smartsheet
• Submit requests ASAP to prevent further delay

Invoices & Request Amounts
• Double check amount requested matches total local food 

costs on invoices

Reimbursement Process Timeline
• Notifications via Smartsheet when Finance approved; paid 

within 30 days

Repeat Requests
• Repeat support documents and/or local vendor verification 

documents are not needed

Finance Information
• Reimbursement payments via TDA
• Use Comptroller’s Search State Payments Issued (SSPI)
• Receive payment alerts via Advanced Payment Notification

https://fmx.cpa.texas.gov/fm/pubs/payment/gen_prov/index.php?s=pay_search&p=ps_payees#sspi_payment_search
https://fmx.cpa.texas.gov/fm/pubs/payment/gen_prov/index.php?s=pay_search&p=ps_payees#sspi_payment_search
https://fmx.cpa.texas.gov/fm/pubs/payment/gen_prov/index.php?s=pay_search&p=ps_advance
https://fmx.cpa.texas.gov/fm/pubs/payment/gen_prov/index.php?s=pay_search&p=ps_advance
https://fmx.cpa.texas.gov/fm/pubs/payment/gen_prov/index.php?s=pay_search&p=ps_payees#sspi_payment_search
https://fmx.cpa.texas.gov/fm/pubs/payment/gen_prov/index.php?s=pay_search&p=ps_advance
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What's your LFS Temperature?!

ⓘ Start presenting to display the poll results on this slide.



LFS 
Resources

05
53



LFS Resources
www.squaremeals.org/LFS
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Email LocalFoodGrant@TexasAgriculture.gov if you are not receiving LFS communications.

Farm Fresh Network
• Resource, not a requirement, to connect with Texas Farmers/Ranchers/Producers

LFS Webpage on SquareMeals: www.squaremeals.org/LFS
• Grant Information and Requirements
• Allowable and Unallowable Costs
• Reimbursement Portal

Monthly LFS E-Blast and Office Hours
• Email LocalFoodGrant@TexasAgriculture.gov to be added to the distribution list
• Office Hour recordings located on LFS webpage

http://www.squaremeals.org/LFS
mailto:LocalFoodGrant@TexasAgriculture.gov
http://www.squaremeals.org/LFS
https://app.smartsheet.com/b/publish?EQBCT=e504371da4be4aa2b01a03ecf66c74f7
mailto:LocalFoodGrant@TexasAgriculture.gov


LFS Resources
www.squaremeals.org/LFS
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Procurement Resources

• USDA Procuring Local Foods Guidebook

• Federal Procurement regulations: 7 CFR part 210.21 and 2 CFR part 
200.317-327

• TDA ARM Procurement Sections 17a-c

• Additional Trainings and Resources posted on LFS webpage

http://www.squaremeals.org/LFS
https://www.fns.usda.gov/f2s/procuring-local-foods
https://www.ecfr.gov/cgi-bin/text-idx?SID=cfb05a171665bebe32ed992dff976d25&mc=true&node=se7.4.210_121&rgn=div8
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=12161c0a177ea114383f71732cb380e2&mc=true&n=pt2.1.200&r=PART&ty=HTML
https://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=12161c0a177ea114383f71732cb380e2&mc=true&n=pt2.1.200&r=PART&ty=HTML
https://squaremeals.org/Programs/National-School-Lunch-Program/Policy-ARM
http://www.squaremeals.org/LFS


LFS Resources
www.squaremeals.org/LFS

Decision Tree

56

• Tool to help evaluate potential vendors and products for LFS purchases

LFS Resource and Additional Resource Section
• LFS Reimbursement Training Slides
• FAQs
• Tools, Trainings, and Guides on local food procurement and Farm to 

School best practices

LFS Vendor Resource List
• Shared list of LFS vendors previously used by LFS recipients

http://www.squaremeals.org/LFS


57

Questions?



LFS Vendor Resource
58

Contains list of vendors previously used by grant recipients for reimbursement of LFS funds.  It is not 
required to use these vendors; however, if interested in pursuing procurement from any of the vendors 
listed, you must follow all federal, state, and local procurement regulations and processes.



59

Questions?



LFS Resources
www.squaremeals.org/LFS

LFS School Community

National Center for Appropriate Technology (NCAT)

60

• Reach out to each other to share vendors, recipes, and best practices
• LFS Grant Recipient List
• Contact LocalFoodGrant@TexasAgriculture.gov for specific questions and support

• Resource to locate Texas Agricultural producers
• Contact: Robert Maggiani, Sustainable Ag Specialist, robertm@ncat.org

http://www.squaremeals.org/LFS
http://www.ncat.org/
https://squaremeals.org/Portals/8/files/NSLP/LFS/LFS%20Approved%20CE%20List%20for%20Webpage.pdf?ver=M6SY92A2IG79awACSeLh_w%3d%3d
mailto:LocalFoodGrant@TexasAgriculture.gov
mailto:robertm@ncat.org


Farm Fresh Opportunities
Coming Soon

FRESH TRAYS Program

61

• Local Food Procurement- focused trainings
• Networking/Connecting with local and regional 

agricultural producers
• Funds for Farm to School and Early Care activities
• Access to Farm to School and Early Care resources
• Farm to School and ECE Training Advisory Council 

(QR code)



FAQs
www.squaremeals.org/LFS

06
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Questions?

http://www.squaremeals.org/LFS


Q&A Session
07
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Questions?



Education 
Service Centers
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TDA F&N 
University

65



MegaCon Conference Surveys

MegaCon 2024 
Conference 
Feedback

Session 
Feedback
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This product was funded by USDA. 
This institution is an equal opportunity provider.

Food and Nutrition Division
MegaCon

Fraud Hotline: 1-866-5-FRAUD-4 or 1-866-537-2834 | P.O. Box 12847 | Austin, TX 78711
Toll Free: (877) TEX-MEAL | For the hearing impaired: (800) 735-2989 (TTY)

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from discriminating on the basis 
of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to obtain program information 
(e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at (202) 
720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be obtained online 
at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must 
contain the complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil 
Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:

1. mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax:
(833) 256-1665 or (202) 690-7442; or

3. email:
program.intake@usda.gov

This institution is an equal opportunity provider.

Updated 6/12/2024
www.SquareMeals.org

https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
mailto:program.intake@usda.gov


CONTACT US

LocalFoodGrant@TexasAgriculture.gov

Jennifer Lengyel
Food Systems Specialist

www.SquareMeals.org/LFS

68

mailto:LocalFoodGrant@TexasAgriculture.gov
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